
4.1. Presentations: Basic Guidelines 

 

A presentation is any situation in which a person or a group has to transmit a 

message in front of an audience.  

 

 

A MS PowerPoint presentation is a specific type of presentation, which involves 

the usage of a slide deck crafted with Microsoft PowerPoint. This kind of tool 

allows presenters to communicate a message through a vast range of 

mediums, such as images, graphs & charts, audio, and video for a better impact. 

  



Let’s define our object. Goals 
 

•  Conference presentation (type?) 

•  Report at a seminar, class 

•  Defense of diploma, thesis, etc. 

•  Report (for whom?) 

•  Presenting a project (idea, business plan) 
  



Let’s define our object. Audience 
 

 
 

 

 



 

 

 



Business presentations. Basic types 

 

I. Elevator pitch 
The goal is to get the investor interested enough to get an invitation to a 
second meeting. This type of presentation owes its name to the following 
fact. In the USA, the offices of the chief executives of large companies are 
often located on the top floors of skyscrapers. A high-speed elevator 
reaches these floors in 2-3 minutes. This is the time it takes to describe 
the main idea of the project and to interest a possible investor. 
 

II. Idea pitch 
The purpose is to present a general description of your idea or project. 



 
III. Funding pitch 

The purpose is to present a detailed description of your idea or project. 

 



 
 

 



Often the opposite result can be observed: 

 

 



The main problem is excessive text, a lot of information on one slide. 
Example: 

 



 

 

 



 

 

 



 

 

 



 

  



 

 



 

 

 



 

It is recommended to use less text, more vivid images

 



 

 

  



Example. Original picture 

 

  



Example. Picture distortion 

 

 

 

  



 

  



 

 

 

  



 

 

  



 

  



 

  



 

  



 

  



 

 

  



 

  



 

 

  



 

  



 

 

 



 

  



 

 



 

 



 

  



 

 

 


